
ORDER LIST 

Extended Syllabus 

 
Category Subject Level No. of Copies 

Administration & Secretarial Audio Transcription 1  

   2  

      4  

  Business Administration 1  

   2  

   3  

 Business and Industrial Administration 3  
  Text Production 1  

   2  

   3  

English Language English for Business (EFB) Preliminary  
   1  

   2  

   3  

   4  

  English for Commerce (EFC) 1  
   2  

   3  
  Written English for Tourism 1  

   2  

 First Certificate for Teachers of Business English N/A  

Financial Book-keeping 1  
  Book-keeping and Accounts 2  

  Accounting 3  
  Accounting (IAS) 3  

  Financial Accounting 4  

  Financial Accounting (IAS) 4  
  Cost Accounting II 2  

  Cost Accounting III 3  
  Management Accounting 3  

Marketing Advertising 3  

  Customer Service 3  

  Selling and Sales Management 3  

  Marketing 2  

   3  

  Public Relations 3  

  Using the Internet 1  

Management and Business Business Practice 2  

   3  

  Principles & Practice of Management 3  

Information Technology Practical Computing 1  

  2  

Quantitative Commercial Calculations 1  

  Business Calculations 2  
  Advanced Business Calculations 3  

  Business Statistics 2  

   3  

 Total no. of copies  x $20 
  Total amount HK$ 

 



 

 

Mail Order Form 

Extended Syllabus 
 
 

Please return the order list with this form to: 
Educational Resources (HK) Ltd 
LCCI International Qualifications Hong Kong Office 
Room 2106, 21/F., Hopewell Centre 
183 Queen’s Road East, Wanchai, Hong Kong 
Tel: 3102 0100  Fax: 3102 0111 
E-mail: infohk@lcciasia.com 
Website: www.lcciasia.com 

 
Please provide your details here: 

Name (surname first)  

 Address 

 

Telephone No. Home  Office  Mobile  

Fax No.  E-mail  

 
 
Note: 
1. Please make cheque payable to “Educational Resources (HK) Limited”. After 

validation of cheque payment, please allow 10 working days for delivery. 
2. LCCI International Qualifications Hong Kong Office is not accountable for any lost or 

delay in postal transmission. 
3. Extended Syllabuses are also available for your purchase at the LCCI International 

Qualifications Hong Kong Office but only cash payment is accepted. 
4. No refund or exchange for all items sold.  
 
 
Declaration: 

I hereby enclose a cheque for payment of the items specified in the order list. 

No of copies x $20 Total Payment HK$ 

 x $20 = 

Bank Name:   Cheque No.:   

Date:     
 Signature 

 
 
 
Please fill in the following address label: 
 
 
 

 
 
 
 
 
 
 

Name     

Address     

    

    

    


